Corporate Intranets
Linking Workers Together


TO:

District Sales Manager 


FROM:
Natalie Turner, Vice President of Sales 


DATE:

May 13, 2009


Subject:
Weekly Sales Summary 


The worksheet and chart shown below illustrate our company’s sales activity for all districts for the week of May 13, 2009. Please review these figures and report any inaccuracies to my secretary via e-mail no later than tomorrow.


[image: image1.emf]Monday Tuesday Wednesday Thursday Friday Total

Jasper $92,134.00 $56,213.00 $109,318.00 $44,912.00 $57,768.00 $360,345.00

Miami 75,923 48,821 36,218 76,291 92,812 $330,065

San Diego 56,220 45,316 29,391 45,282 26,968 $203,177

Chicago 53,289 39,319 45,379 43,666 34,090 $215,743

Detroit 99,421 41,562 42,197 34,299 38,100 $255,579

Boise 78,910 65,131 65,505 57,321 91,467 $358,334

Total $455,897 $296,362 $328,008 $301,771 $341,205 $1,723,243
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